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EAST LONGMEADOW PUBLIC SCHOOLS
180 Maple Street
East Longmeadow, MA. 01028-2788

Achievement 8> Accountability

Gordon Smith Pamela Blair
Superintendent of Schools Asst. Supt. for Business

August, 2021

Dear Parents, Legal Guardians, Students, and Community Members:

I welcome everyone back to a new school year in the East Longmeadow Public Schools. As
we seek to help every student move forward in their academics, our first priority must be to
ensure an environment that is safe and secure in which all students can learn. The
Student Policy Handbook of the East Longmeadow Public Schools provides the common
structure for the entire school community to help achieve our mission.

In accordance with Massachusetts General Laws, Chapter 71: Section 37H, the Student
Policy Handbook of the East Longmeadow Public Schools contains policies of the East
Longmeadow School Committee and school system rules that reinforce and structure the
learning environment helping us reach our goal of safety and security for all involved. The
Student Policy Handbook was prepared first and foremost for students. Students should
read and become familiar with the information provided. We encourage all families to
review the information with their students. All students are expected to adhere to the rules
and policies found in the Code of Conduct and Student Handbook.

Together, we will continue to foster a learning environment of respect and responsibility.
The Student Policy Handbook gives a framework to accomplish this.

We wish all of our students a happy and productive year.
Sincerely,

Mr. Gordon C. Smith
Superintendent of Schools
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Dr. Joanne Welch, Director of Student Services
Ms. Kelly LaBombard, Nursing Supervisor
Ms. Susan Jackson, METCO Liaison
Ms. Samantha Velezquez, Special Education Secretary
Ms. Jessica True, Special Education Secretary
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Birchland Park Middle School - 50 Hanward Hill
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Staff
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School Cancellations:

Watch WGGB News40, WWLP 22News, WSHM CBS3 Springfield or
Check online at www.wggb.com, www.wwlp.com, www.cbs3springfield.com or
Blackboard-Connect phone messages will be delivered no later than 6AM
(Parents can ask to be excluded from the phone call list)




EQUAL EDUCATIONAL OPPORTUNITIES

In recognition of the diversified characteristics and needs of our students and with the keen desire to be
responsive to them, the School Committee will make every effort to protect the dignity of the students as
individuals. It also will offer careful consideration and sympathetic understanding of their personal feelings,
particularly with reference to their race, color, sex, gender identity, religion, national origin, sexual orientation
or physical and intellectual differences.

To accomplish this, the Committee and its staff will make every effort to comply with the letter and the spirit
of the Massachusetts equal educational opportunities law which prohibits discrimination in public school
admissions and programs. The law reads as follows: No child shall be excluded from or discriminated
against in admission to a public school of any town, or in obtaining the advantages, privileges and course of
study of such public school on account of race, color, sex, gender identity, religion, national origin or sexual
orientation.

This will mean that every student will be given equal opportunity in school admission, admissions to courses,
course content, guidance, and extracurricular and athletic activities.

All implementing provisions issued by the Board of Elementary and Secondary Education in compliance with
this law will be followed.



CHARACTER

During the 2001-2002 school year, a committee of parents, teachers, administrators, businessmen
and women and town officials met to discuss character traits for our students and staff. The final
product from the year of meetings reflects the character traits we will incorporate into our daily
environment of our schools.

KINDNESS: Helpful, sympathetic, compassionate, favor,
forbearing, caring, generous, considerate,
thoughtful, understanding

PERSEVERANCE: Strive, continued belief, steadfastness,
diligence, determined, persistence,
commitment, endurance

RESPECT: Thoughtfulness, courtesy, consideration,
esteem, appreciation, high-regard, deference,
full attention

RESPONSIBILITY: Accountable, answerable, reliable,
conscientious, dependable, trustworthy

CARING: Interest, concern, empathetic, fondness

COURAGE: Strength, persevere, brave, overcome fear,
firmness of mind/will

EMPATHY: Feelings, understand, sensitive, awareness,
identification, ... of others

HONESTY: Not lying, truthful, genuine, straightforward,
fairness, moral, display integrity, candor,
sincerity

INCLUSIVE: Broad, all-encompassing, contain, group

everything, comprehensive, welcoming




1. GOALS/PHILOSOPHY OF THE CODE OF CONDUCT AND DISCIPLINE POLICY

The purpose of the public schools is to enable students to become educated to their potential and to prepare
them to become contributing and responsible members of their community. Therefore, reasonable
disciplinary measures which limit a student’s participation in public education should only be used when a
student does not respect the rights of classmates, staff or other persons in the educational system or
demonstrates an inability or unwillingness to abide by school regulations and policies.

In applying reasonable disciplinary measures, administrators and staff are encouraged to use their expertise
and knowledge of individual students in light of the facts and circumstances accompanying the acts or
incidents in question.

In an effort to improve a student’s behavior, administrators may, at their discretion, assign additional
requirements beyond an exclusion from school, including, but not limited to, oral or written apologies,
community service in the school the student attends, meetings with specific personnel, specific assessment,
tests and evaluations by the school or a private agency, and attendance and cooperation with outside
treatment programs.

Two major goals of this Code of Conduct and Discipline Policy are to encourage accountability for one’s
behavior and to assist students in recognizing the important decisions that must be made in learning to
become independent and productive members of a democratic society.

2. SCHOOLS’ RESPONSIBILITIES
The schools will provide an environment conducive to learning. All school staff will treat students with
respect and in a positive manner.

The school will, to the extent financially feasible, provide school-related activities such as athletics, band
choir, and/or field trips at age appropriate levels.

b

School personnel will maintain communication with the home and have an “open-door” policy with
parent(s}/legal guardian(s) within the guidelines of each school and the School District.

Subject to the circumstances of a given situation, the school will apply reasonable disciplinary measures
consistently and fairly.

Buses will be provided to all students who are eligible under state and local guidelines.

Classroom interruptions, including loudspeaker announcements, sporting events and rehearsals, will be kept
to a reasonable minimum.

In school buildings containing grades nine to twelve, inclusive, the rules pertaining to the conduct of students
will be reviewed annually by a handbook review committee consisting of: the building Principal, who shall
chair the review committee, three teachers, elected by the teachers of the building, parent(s)/legal guardian(s)
of the children attending the school, chosen by the School Council, one other person from the community
appointed by the School Council and three students attending the school elected annually by the students.

The handbook review committee may be an already existing committee within the school building that meets
the above representation requirements. The handbook review committee shall conduct its annual review each
spring for the handbook that will be in use starting in September of the following school year. The committee
may also be convened at other times during the school year in order to consider any handbook policy
changes. The annual handbook review shall cover all areas of student conduct. The handbook review
committee shall submit the results of its review, including any recommended additions or revisions to the
Code of Conduct, to the School Committee for its consideration.

3. CRIMINAL BACKGROUND CHECK

It shall be the policy of the school district that, as required by law, a state and national fingerprint criminal
background check to determine the suitability of full or part time current and prospective school employees,
who may have direct and unmonitored contact with children. School employees shall include, but not be
limited to any apprentice, intern, or student teacher or individuals in similar positions, who may have direct
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and unmonitored contact with children. The school committee shall only obtain a fingerprint background
check for current and prospective employees for whom the school committee has direct hiring authority. In
the case of an individual directly hired by a school committee, the chair of the school committee shall review
the results of the national criminal history check. The superintendent shall also obtain a state and national
fingerprint background check for any individual, who regularly provides school related transportation to
children. All parent and volunteer chaperones on overnight trips must complete a National Fingerprint
Criminal Background Check. School volunteers and subcontractors/laborers who may have direct and
unmonitored contact with children must continue to submit state CORI checks.

The fee charged by the provider to the employee and educator for national fingerprint background checks
will be $55.00 for school employees subject to licensure by DESE and $35.00 for other employees, which fee
may from time to time be adjusted by the appropriate agency. The employer shall continue to obtain
periodically, but not less than every 3 years, from the department of criminal justice information services all
available criminal offender record information (CORI) for any current and prospective employee or volunteer
within the school district who may have direct and unmonitored contact with children.

Direct and unmonitored contact with children is defined in DESE regulations as contact with a student when
no other employee who has received a suitability determination by the school or district is present. “Contact”
refers to any contact with a student that provides the individual with opportunity for physical touch or
personal communication.

This policy is applicable to any fingerprint-based state and national criminal history record check made for
non-criminal justice purposes and requested under applicable federal authority and/or state statute
authorizing such checks for licensing or employment purposes.

4. TRANSITIONING TO EVERY STUDENT SUCCEEDS ACT OF 2015

President Obama signed the bipartisan Every Student Succeeds Act (ESSA) in December of 2015. ESSA
reauthorizes the Elementary and Secondary Education Act of 1965 (ESEA). This Act builds upon the
comprehensive work that school districts and state departments of education have accomplished over the last
few years under No Child Left Behind. The reauthorized law sets high standards and contains policies that
will help prepare all students for success in college and future careers. This Act emphasizes excellence and
equity and recognizes the importance of supporting great educators in our nation’s schools.

ESSA will continue to set standards for student achievement in the areas of reading, math, testing, and
school district accountability, and assists the federal, state and local governments in reviewing progress in
those areas. School districts will continue to prepare annual reports for parent/guardians and the public on
the academic achievement of all schools, both individually and combined, which will contain the same
information as the state report. Throughout the 2016 - 2017 school year further regulations resulting from
this Act will be outlined for school districts.

5. STUDENT RIGHTS AND RESPONSIBILITIES

Students have the right to pursue an education, the right to privacy within an educational setting and the
right to due process within the Discipline Policy. Students are protected by the United States and
Massachusetts Constitutions and federal and state statutes and regulations.

Student responsibilities include regular school attendance, promptness to school and class, a conscientious
effort in classroom work and conformance to school and classroom rules. Students share with the
administration and faculty a responsibility to develop a climate within the school that is conducive to
learning.

It is the responsibility of each student to respect his/her school, to keep it clean, and to refrain from defacing
walls, woodwork, and furniture. It is also the student’s responsibility to ensure that books and materials
belonging to the East Longmeadow Public Schools are returned in good condition. Students, who lose
damage or deface school property, including computers and software, shall be subject to disciplinary action
and restitution for damages.

No student has the right to interfere with the education of other students. It is the responsibility of each
student to respect the rights of all who are involved in the educational process. Students who violate the
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Discipline Policy may have their privilege to participate in field trips and extra-curricular activities restricted
or denied.

6. ACADEMIC HONESTY
The school expects all students to be academically honest. Students have the responsibility to acknowledge
the work of others, only taking credit for work that is solely their own.

CHEATING is defined in The Random House Dictionary of the English Language as the following:

“To take an examination or test in a dishonest way, as by improper access to answers; to defraud or to
practice deceit; to violate rules or regulations”. Cheating on tests, copying assignments, or sharing work in
any way not directly assigned by the teacher are forms of academic dishonesty. Giving or receiving help on
tests or projects unless specifically permitted by the teacher are also forms of cheating.

PLAGIARISM is defined in The Random House Dictionary of the English Language as the following:

“The unauthorized use or close imitation of the language or thoughts of another author and the
representation of them as one’s own original work”. To use the ideas or words of others without giving them
credit is plagiarism.

Cheating and plagiarism are prohibited in all areas of study, including, but not limited to, the following areas:
homework, tests, quizzes, lab reports, research papers, projects, and electronic storage devices or files.

Discipline applies to any student who cheats or plagiarizes and/or any student who willingly assists another
student in cheating or plagiarizing.

In the event that a student cheats or plagiarizes, the process will be as follows:
1. The student may receive a failing grade for the assignment;
2. The teacher may notify the student’s parent(s)/legal guardian(s) of the incident; and
3. The teacher will notify the administration who may take further disciplinary action, including a
conference with the parent(s)/legal guardian(s), student, and guidance counselor, as well as detention
suspension, and/or expulsion if deemed appropriate.

2

7. ATTENDANCE POLICY
Students are subject to compulsory school attendance and truancy laws as required by the statutes of the
State of Massachusetts and regulations of the State Board of Education found at M.G.L. c. 76, 8§ 1, 16, & 20.

Each child who has reached the age of six (6) years or is under the age of sixteen (16) years and who has not
finished four (4) years of high school work must be enrolled in school. If parents/guardians elect to enroll a
child in kindergarten they are subject to this policy.

Regular and punctual school attendance is essential for success in school. The School Committee does
recognize that parents of children attending our schools have special rights as well as responsibilities, one of
which is to ensure that their children attend school regularly, in accordance with state law.

Therefore, students may be excused temporarily from school attendance for the following reasons:

Illness or quarantine.

Bereavement or serious illness in the family.

Weather so inclement as to endanger the health of the child.
Observance of major religious holidays.

PO~

A child may also be excused for other exceptional reasons with approval of the school Administrator.

In the event of a student’s absence, the absence will be considered to be accruing toward truancy as defined
in Massachusetts statutes. It is the responsibility of the parent/guardian(s) to notify the school when a
student is absent. A parental statement is required indicating the reason for absence. If a parental note
explaining the absence is not received within three (3) days of the absence, the school will contact the
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parent/guardian(s) to obtain clarification for the absence. Notes from parent/ guardian(s) will be kept on file
at the school, as they may be needed for documentation purposes. However, when the validity of the
communication is questionable, the school will attempt to establish its authenticity. This will be required in
advance for types of absences where advance notice is possible. In instances of chronic or irregular absence
reportedly due to illness, the school administration may request a physician’s statement certifying such
absences to be justifiable.

All absences will be counted. Excused absences may be granted to a student by the school administration
upon request of the parent/guardian or person having care and custody of the student for the following
reasons: confirmed illness, accident, injury, medical and dental appointments, death in the family, religious
holidays, emergency situations, school related business, and legal responsibilities. A student who is
participating in a school-sponsored activity and has received the prior approval of the Principal will receive an
excused absence.

An unexcused absence is defined as any absence in which a student is absent from class without approval of
the school administration.

Each student is responsible for making arrangements with teachers for the instruction missed during any
absence approved by the school administration.

In accordance with M.G.L. Chapter 76, Section 1B, each school will notify the parent/guardian(s) if any
student who has at least five (5) days in which the student has missed two (2) or more periods unexcused in a
school year or who has missed five (5) or more school days unexcused in a school year.

The school administration will request a meeting with the parent/guardian(s) in order to jointly address the
absences and develop a potential plan to improve attendance.

The school administration discourages students missing school for family vacations. Clearly, missed teacher
presentations, lectures, classroom discussions, laboratory experiments and such cannot be made up as
homework. However, the reality exists that parent/guardian(s) do take their children out of school for such
trips and these absences will count against the attendance policy. When this occurs, the following
procedures will be used:

1. The parent/guardian(s) will contact the administration in advance of the planned vacation.

2. The parent/guardian(s) and administration or his/her designee will discuss the duration of the absence, the
procedure for students to follow for completion of their work upon their return and the date such work is due to
the teacher(s). The administration or his/her designee will share this information with the teacher(s) involved.

3. The student will be held responsible for making specific arrangements with teacher(s) for assignments. Work will
be offered to students upon their return from an absence from school. Please do not ask teachers to prepare
student assignments in advance of your child’s trip. All work will be offered to the student for full value credit
upon the return of the student to class.

FIRST GRADE - EIGHTH GRADE

Absences

In grades 1-8, a student must be present 90% of school year. All absences will be counted. The school will
notify the parent/guardian(s) in writing after the fifth (5t) unexcused absence. When a student has accrued
more than 18 days of absences the following actions will be taken:

1. Retention will be considered by the school administration.
2. Referrals may be made to the appropriate state agencies /or a court of competent jurisdiction by the
Administration.

Tardies & Early Dismissals
Late arrivals or early dismissals are strongly discouraged. Seven (7) tardies will be counted as one day of
absence. Middle school students who are chronically tardy may be referred for Saturday Morning Detention.
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Appeals
The Principal or his/her designee shall make a final determination of all appeals. At this time,

parents/guardian(s) may present information explaining absences. Information from the classroom teacher
and appropriate guidance counselor may also be considered. The decision of the building Principal shall be
final.

EAST LONGMEADOW HIGH SCHOOL

TARDINESS

The school day begins at 7:25 am and it is expected that students will be on time. A student will be issued
one (1) point for tardiness for the first ten (10) minutes of the day. After ten (10) minutes, an additional point
will be added for every fifteen (15) minutes (or portion of) the student is late to school. If the reason for
tardiness is a medical or dental appointment, then a parent/ guardian(s) must call an administrator prior to
the day of the appointment. If there are extenuating circumstances, an administrator should be called.

NOTE: The assignment of tardy points is as follows:

7:25-7:35 = 1 point 8:51-9:05 =7 points
7:36-7:50 = 2 points 9:06-9:20 = 8 points
7:51-8:05 = 3 points 9:21-9:35 = O points
8:06-8:20 = 4 points 9:36-9:50 = 10 points
8:21-8:35 = 5 points 9:51-10:05 = 11 points
8:36-8:50 = 6 points 10:06-10:20 = 12 points

Tardiness after 10:21 13 points

*Note: Points increase after the first ten minutes of the day and for every fifteen minutes thereafter.
NO TARDIES OTHER THAN THOSED LISTED ABOVE ARE EXCUSABLE.

Students will be held accountable for excessive tardiness to school. Below is an outline of how that tardiness
will be addressed.

1. Eight (8) tardy points - one (1} hour administrative detention (or school-based community service during that
time).

2. Every subsequent five (5) tardy points — one (1) hour administrative detention {or school-based community service
during that time).

The excessive tardiness also will count towards the “Students in Good Standing” rule. See below for further
explanation.

NOTICE: Telephone call by parents/guardians only! Notes accepted from the approved absence list.

ELIGIBILITY

A student is eligible for participation in athletics and other extracurricular activities in any marking period
provided he/she in the previous marking period (year for the fall season) has a cumulative average equivalent
to or better than 2.0 (C). The computation is based on the use of GPA1 and GPA2. Also, each student must
be found as eligible within the “Students in Good Standing” rule.

STUDENTS IN GOOD STANDING

Any student who reaches four hours of administrative disciplinary action during the current athletic season
as defined by the MIAA (either detentions, suspension or community service for either tardiness or discipline
issues) will lose eligibility from athletics and/or extracurricular activities for one week. Clubs and other
extracurricular activities will also follow the MIAA calendar. Prior to the beginning of the second week, the
student will then meet with an administrator to determine if the student should regain his or her eligibility. A
plan will be put into place at that point to outline how that student can remain eligible moving forward.
However, the meeting does not guarantee that eligibility will be restored at that point.
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Furthermore, within the same athletic season, each subsequent disciplinary action will result in an additional
week of suspension from extracurricular activities.

Absences

In grades 9 - 12, a student must be present 90% in a class in order to receive credit for that class. All
absences will be counted. If a student is absent from a class more than 10% of the time, the grade earned will
be recorded.

1. Students shall not have more than nine (9) absences in a semester course, eighteen (18) absences in a full year
course, five (5) absences for a Junior PE, Senior PE, Junior Exploratory and Senior Advisory regardless of the
reason with the exception of school business.

2. Students with more than nine (9) absences in a semester course, more than eighteen (18) absences in a full year
course, and more than five (5) absences in Junior PE, Senior PE, Junior Exploratory, and Senior Advisory, will
lose credit for that course. (All students have the right to the appeals process).

Tardy to Class: Students have 5 minutes to pass between 84-minute classes and 2 minutes before 41-
minute classes. Students must be seated when the block starts. If students are more than 10 minutes late
for class (5 minutes for 41 minute classes), they will be considered absent unless they have a pass from a
teacher or the appropriate administrative pass.

Early Dismissals: Students who are dismissed during the school day for any reason other than school-
related business will be considered absent from any class missed. If a student misses more than ten minutes
of a class she/he will be considered absent from that class (5 minutes for a 41 minute class).

Notification: Written notification will be completed by the classroom teacher after the sixth (6th) and tenth
(10} absence of a semester course, after the thirteenth (13th) and nineteenth (19th) for a full year course and
after the second (2nd) and sixth (6th) absence for Junior PE, Senior PE, Junior Exploratory and Senior
Advisory. Students have the right to appeal the loss of credit before the Assistant Principal. At that time,
students and parents/guardians may present information explaining student’s absences. Information from
the classroom teacher and appropriate guidance counselor may also be considered.

Appeals: The Principal or his/her designee shall make a final determination of all appeals. Students with
more than nine (9) absences in a semester course, 18 absences in a full year course, or five absences in
Junior PE, Senior PE, Junior Exploratory, and Senior Advisory have the right to appeal the loss of credit
before the Assistant Principal. At that time, students and parents/guardians may present information and Jor
written documentation explaining students’ absences. Information from the classroom teacher and
appropriate guidance counselor may also be considered. If a parent/legal guardian wishes further review of
the loss of credit after the appeal with the Assistant Principal, the parent/legal guardian may request in
writing a review by the building Principal. The building Principal will conduct a hearing regarding the request
and notify the parent/legal guardian in writing of the results of his/her review. The decision of the building
Principal is final.

8. MAKE-UP WORK POLICY

A student’s understanding of the importance of day-to-day school work is an important factor in the shaping
of his/her character. Parents can help their children by refusing to allow them to miss school needlessly.
However, when a student is absent, the following processes will be used in making up missed instructional
work:

1. Make-up Work Due to Illness:
* Students may request, complete, and receive credit for make-up work for any absence during any school day
or partial school day, with the exception of absence due to truancy.

e Make-up work will be granted for absences upon the student’s request. Student requests for make-up work
shall be initiated within two (2) consecutive school days after returning from an absence. Make-up work shall
be completed and returned to the respective teacher(s) following the absence(s), at the rate of one make-up
day for each day of illness - plus one additional day. Absences will be documented by the parent or
physician and administration.
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*  Work will be offered to students upon their return to school from an illness. Parents may pick up missed
work by contacting the appropriate school.

2. Make-up Work Due to Non-Illness/Vacations:

e The parent(s) will contact the school in advance of the planned vacation.

e The parent(s) and school will discuss the duration of the absence, the procedure for students to follow for
completion of their work upon their return and the date such work is due to the teacher(s). (The Principal will
share this information with the teacher(s) involved. However, the teacher(s) will not be obligated to initiate
arrangements with the student.)

¢ The student will be held responsible for making specific arrangements with teacher(s) for assignments. Work
will be made available to students upon their return from an absence from school. Please do not ask teachers
to prepare student assignments in advance of your child’s trip. All work will be offered to the student for full
value credit upon the return of the student to class.

3. Make-up Work Due to Suspensions:
e Make-up work will be made available to students while on suspension in accordance with Massachusetts
state law. Please contact your building Principal for arrangements.

9. STUDENT PROJECTS: GUIDELINES FOR PARENTAL ASSISTANCE

1. Know and understand the teacher’s guidelines for the project’s construction, the amount of parental assistance
permitted and how the project will be graded. Recognize that they may be different from year to year and from
teacher to teacher.

2. Avoid last minute pressure. Help your child to be aware of the deadlines and timetables established by the
teacher for successful completion of the assigned project.

3. Help with transportation needs to the library, research site, the display site, and
other places.

4. Ask questions. Can your child describe and explain his/her project to you? Do they know how their project will
be graded? Can they tell you the next deadline date?

5. Encourage the student to take responsibility for his/her own learning. When your child asks you questions, help
them to research the answers rather than providing the answers yourself.

6. Please provide encouragement and guidance, but make sure your children are the ones earning their grades.
Allow them to do the project themselves. Everyone learns best by actually doing- and the quality of the learning
experience will be greatly enhanced if the students do the work. The parents’ role as coach and mentor to their
child is always important and strongly encouraged, but the use and preparation of appropriate materials and the
actual creation of the project are ultimately the student’s sole responsibility.

10. PROMOTION/RETENTION AND PLACEMENT OF STUDENTS

Consistent with laws prohibiting discrimination based on race, color, religious creed, national origin, sex,
sexual orientation, gender identity, age, ancestry, or disability, the building Principal, acting reasonably and
in good faith, has the final decision regarding the promotion or retention of a student, the placement of a
student with a particular teacher, and the placement of a student in a designated course at a specific level of
academic sophistication and/or one that has specific pre-requisite requirements.

While building Principals are encouraged to involve parent/ guardian(s) whenever feasible in significant
decisions that affect their children, the ultimate authority concerning promotion, retention, and placement of
students rests with school officials.

11. RIGHT OF STUDENTS TO FREEDOM OF EXPRESSION

Pursuant to Massachusetts General Laws, Chapter 71, Section 82, “the right of students to freedom of
expression in the public schools of the Commonwealth shall not be abridged, provided that such right shall
not cause any disruption or disorder within the school. Freedom of expression shall include, without
limitation, the rights and responsibilities of students, collectively and individually, (a) express their views
through speech and symbols, (b) to write, publish and disseminate their views, and (c) to assemble peaceably
on school property for the purpose of expressing their opinions.”

The East Longmeadow Public Schools may regulate student speech and assembly based upon legitimate
educational needs, including, but not limited to, the time, place, manner of student speech and assembly,
and institute reasonable methods to insure non-interference with the learning process. Any assembly planned
by students during regularly scheduled school hours shall be held only at a time and place approved in
advance by the building Principal or his/her designee.
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For the purpose of this section, the word “student” shall mean any person attending a secondary school, and
the word “school official” shall mean any member or employee of the East Longmeadow School Committee: No
expression made by students in the exercise of such rights shall be deemed to be an expression of school
policy and no school official shall be held responsible in any civil or criminal action for any expression made
or published by the students.

12. DISCIPLINARY POLICY IN THE CLASSROOM/DETENTION

Disciplinary Policy

Teachers are responsible for establishing standards of conduct within the classroom. They should use
common sense to diffuse or stop situations which interfere with the educational process. They need to
recognize the individual differences of students. Teachers are strongly encouraged to refer students to
guidance and/or adjustment counselors when appropriate, as there may be underlying causes for a student’s
disruptive behavior.

In their attempts to affect student behavior, teachers are encouraged to utilize all school resources including
guidance and/or adjustment counselors, social workers, nurses, student support teachers, the teacher
support team, other teachers and administrators. These resources should be utilized by teachers before
situations need the attention of the Principal or Assistant Principal. Teachers are encouraged to contact
parent(s)/legal guardian(s) and/or notify guidance and/or adjustment counselors when appropriate to
enhance communication between home and school.

There are some areas of discipline which should remain in the classroom and be handled by the
classroom teacher. These include, but are not limited to:

Tardiness to class

Being unprepared for class

Talking and other minor disruptions

Passing notes

Minor horseplay

Chewing gum, candy, etc.

Non-participation in classroom activities/assignments

Cheating (see Academic Honesty, contained herein; disciplinary action by administrators may occur)
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Students should not bring to school or operate in school any of the following:
1. Lasers, laser pens, laser pointers, or other similar devices which project intensive light upon surfaces
2. Electronic games, or any music/electronic devices
3. Matches or lighters
4. Video cameras, tape recorders, and similar devices (without the permission of administration)

The use of cellular phones and other electronic communication is not allowed in school buildings except for
documented reasons. Parent(s)/legal guardian(s) are requested to support this policy. The school will not be
responsible for any loss of these items if they are brought to school.

A student should only be sent to the administration for repeated offenses or serious disruptions as outlined in
Sections 10, 13, 15, and 16 of this Policy. When a student is removed from a classroom, he or she must
report to the administration immediately.

Classroom Detention

When a student has persisted in a behavior contrary to this Discipline Policy, a teacher may assign the
student to classroom detention. The student will be given twenty-four (24) hours’ notice before he/she must
serve detention. This notice may only be waived by the mutual consent of both parties for students enrolled
in grades 9-12; for students in grades K-8, this notice may only be waived with parental consent.

Classroom teachers are encouraged to discuss with students the violation(s) of the Discipline Policy leading to
the detention and alternative ways of reacting in similar situations.

Classroom detentions can be for any length of time, but cannot exceed sixty (60) minutes from the end of
school. Teachers are not to leave students unsupervised on school grounds.
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Birchland Park Office Detention

If a student misses a second detention without prior approval of the teacher, the student is to be referred to
administration for an office detention, Saturday detention, or suspension (internal or external). The student
is still responsible to attend a detention with the classroom teacher.

Office detentions after school are assigned to a student by the administration. Reasons include, but are not
limited to:

Tardiness to school

Missing classroom detention

Being disruptive in a non-classroom setting {lunch, hallways, etc.)
Being involved in multiple minor offenses

Throwing objects

Not having student ID multiple days

Being disruptive in the classroom
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13. BIRCHLAND PARK MIDDLE SCHOOL SOCIAL PROBATION

When a Birchland Park Middle School student has demonstrated a repeated disregard for class and school
rules, the student may be placed on social probation for a period of ten school weeks. During this period,
parents will be notified, staff will be involved, and the school guidance office may provide some intervention.
While on social probation, a student’s right to participate in school activities, trips not related to the required
school program, and school dances and traditional end of year grade level activities will be temporarily
revoked.

14, PROCEDURES FOR REPORTING/SENDING STUDENTS TO ADMINISTRATORS DUE TO

VIOLATION OF THE DISCIPLINARY POLICY

Teachers who send students to the office MUST complete a disciplinary referral form which provides a specific
description of the misbehavior (what the student did or said). This form is sent to the office either with a
student or within a reasonable period of time after the student’s referral. One copy of the form is returned to
the teacher marked with the disciplinary action taken by the administration. One copy is retained by the
administrator for the student’s temporary records. Parents will have access to this referral through their
student’s online account. Depending upon the severity of the misbehavior and the consequences imposed,
administrators will notify parents by phone.

15. DISCIPLINARY ACTION BY ADMINISTRATORS
In addition to excluding a student from his/ her school program by means of short-term and long-term

suspensions, administrators have the right to institute alternative disciplinary measures, including, but not
limited to, the following:

restitution

school-based community service

referral for and/or participation in counseling
referral for a risk assessment

oral or written apology

suspension of driving privileges on school property
creation of a discipline contract

random testing for illegal drugs, controlled substances, and/or alcohol
. exclusion from extra-curricular activities

10. restriction from co-curricular activities

11. Office detention

12. Saturday detention

PONAGD LN~

Administrators may also order a change in placement of any student to an interim alternative educational
setting for up to forty-five (45) days if the student violates any of the grounds for short-term or long-term
suspension (see Sections 15 and 16).

The Principal or his/her designee may also request to meet with a student who has been assigned short-term

or long-term suspension or who has been assigned to an interim alternative educational setting for forty-five
(45) days prior to the student’s re-entry into his/her regular school. At that time, the student shall provide
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the Principal or his/her designee with any documents which are required as a condition for re-entry, such as
written proof of participation in a drug counseling program.

East Longmeadow High School Discipline System
Students are expected to cooperate with the reasonable rules and procedures of East Longmeadow High
School. Ifit is necessary to deal with uncooperative students, the following will be employed.

Assignment of Detention: Detention will be assigned by an administrator for the following:
1. Skipping a class
2. Misbehavior in school, on school property, on field trips or on school business, as

well as on school buses

Misbehavior at school activities (off campus)

Absence from school without permission (truancy)

Being outside of assigned area on school property

Failure to report for a teacher detention

Possession of tobacco products, tobacco paraphernalia, and/ or electronic cigarettes

Use of obscenities

Public displays of affection

10. Running in the halls

11. Disruptive behavior in the halls during class time

12. Tardiness

13. Hazing

14. Civil Rights violation

15. Vandalism

16. Purposeful misrepresentation of the facts

17. Cheating/Plagiarism

18. Computer violations

19. Use of cellular phones and all personal electronic devices

20. Insubordination to a staff member

21. Improper use and/or parking of a motor vehicle

22. Skateboarding/rollerblading within the building

23. Any use of playing cards

24. Gambling

25. Improper disposal of food and/or trash

26. Bullying

27. Dress code violations

28. Abuse of teacher’s pass privileges

29. Leaving the building/campus without permission

30. Any other acts that interfere with the learning opportunities of other students and/or interfere with the operation
of the school
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Birchland Park Middle School Grounds for Saturday Detention
Chronic tardiness

Leaving the school during school hours without permission
Truancy from school or from class

Repeated unexcused absences from teacher detention
Inappropriate cafeteria behavior

Throwing snowballs (also see suspension)

Administrative discipline
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16. CONFISCATED PROPERTY

Parent/guardian(s) must pick up student property that has been confiscated by and is in the possession of
school officials, due to an infraction of the Discipline Policy, within 48 hours from the school office. The East
Longmeadow Public Schools will not be liable for any property not picked up by parents within 48 hours of
notification.

17. SUSPENSION AND EXPLUSION

All members of the school community have the responsibility to conduct themselves with respect for
individuals, their rights, and their property in school and during all school-sponsored activities, both on and
off campus, including those times when they are riding school buses or other school-provided vehicles.
Therefore, the behavior of students shall be regulated during all of the aforementioned activities. It is
specifically noted that, for the purposes of these rules and regulations, buses and other school transportation
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vehicles are considered school property and bus drivers are considered school personnel. Students are
expected to behave in accordance of the rules and regulations and to remove themselves from situations
which involve illegal activity, and possession or use of illegal drugs, alcohol, or weapons, or the violations of
these rules and regulations. Every effort will be made by school officials to help students solve problems or
behavior without interruption of the daily program of studies. However, certain types of behavior are
unacceptable and may, and in some instances shall, result in disciplinary action.

Certain breaches of conduct are so serious that the Principal may long term suspend or expel a student under
the provisions of M.G.L. c. 71, §37H and 37H 1/2. These include:

. possession of a dangerous weapon

. possession of a controlled substance

. assault on a member of the educational staff; or

. a felony charge or felony delinquency complaint or conviction, adjudication or admission of
guilt with respect to such felony, if a principal determines that the student’s continued
presence in school would have a substantial detrimental effect on the general welfare of
the school.
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Other violations of the Code of Conduct will subject a student to disciplinary action up to and including
detention, or suspension under the provisions of M.G.L. chapter 71, §37H 3/4.

In addition to the disciplinary action, violation of the Student Code of Conduct may result in police
notification pursuant to state statute.

The following actions will result in disciplinary action which may include suspension:

Leaving school during school hours without permission

Repeated, unexpected tardiness to school, class and homeroom (See Attendance Policy, contained herein)

Unexcused absence(s) from teacher’s detention after two warnings or from an office detention

Behavior that disrupts the educational process (e.g. inappropriate physical contact, misuse of school equipment,

disrespectful treatment of school property, dress code violations, using cellular phones or portable electronic

devices etc.)

Gambling in any form

Use or possession of contraband items such as matches, lighters, fireworks, stink bombs, animal scents,

electrical charges, lasers, laser pens or pointers, or any devices which project intensive light; possession of a short

blade without treat or display

7. Use of electronic communication devices except for documented reasons

8. Smoking/Tobacco in a school building, on school grounds, in a school bus or at school functions (See Tobacco
Free Policy, contained herein)

9. Exhibitionism, lewd, wanton and lascivious behavior, disorderly conduct and distracting and inappropriate sexual
contact between students. Depending on its severity, such an offense may result in a long-term
suspension/expulsion and referral to law enforcement agencies (See Massachusetts General Law, Chapter 272,
Sections 16 and 53)

10. The possession, dissemination, or use of obscenity in any form, including, speech, writing or explicit sexual
pictures or drawings; the use of this language or material in an intentional, disrespectful and disruptive manner
will not be tolerated in a school setting and may result in a long-term suspension/expulsion and referral to law
enforcement agencies (See Massachusetts General Laws, Chapter 272, Session 29 and 31)

11. Intentional acts threatening the health and safety of self and/or others (i.e. fights, false fire alarms, tampering
with fire alarms, extortion, engaging in seriously unhealthy acts, etc.) on school premises, at school-sponsored or
school-related events, including field trips and athletic games, and to and from school; a determination regarding
the severity of such acts will be made by the appropriate administrator and staff member, and a long-term
suspension/expulsion and referral to all enforcement agencies may be recommended.

12. Lack of respect for school staff and visitors, including, but not limited to, insubordination, failure to identify
oneself to a teacher or administrator, disobedience to a teacher, administrator or staff member, the willful
disregard of express or implied directions by a teacher, administrator or staff member, including the refusal to
take or responding inappropriately to tests or exams and/or the failure to attend a mandated program, and the
use of insulting and/or profane language and gestures

13. Theft or vandalism to school property or the property of others and /or possession of stolen property in a school

setting, whether during or after school hours or at any school activity such as athletic events, dances, field trips,

etc.; reasonable proof of the offender is necessary; restitution by the offender is required; if the offense is judged
particularly severe by the appropriate administrator, a long-term suspension/expulsion and referral to law

enforcement agencies may be recommended (See Massachusetts General Law, Chapter 266, Sections 30, 98, 100,

127A, etc.)
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